
Geoff Hall 
Executive Director 

Environment and Planning 

E-mail: CIL@west-norfolk.gov.uk

The Clerk 
Downham Market Town Council 
15 Paradise Road 
Downham Market 
Norfolk 
PE38 9HS  

15 April 2024 

Dear Parish Clerk, 

Community Infrastructure Levy (CIL) -  Parish Payment Notice 
Regulation 59A, Community Infrastructure Regulations (2010), as amended 

We have received CIL payments for development within your Parish and therefore you will receive a 
CIL Parish payment as detailed in the table below. 

The CIL Parish Portion is paid by 28 April and 28 October annually. 

Parish Payments  
You will receive 15% of the CIL received for development within your area, capped at £100 (index 
linked) per number of dwellings, on an annual basis. 

Neighbourhood Development Plans Made 
In accordance with CIL Regulation 59A(3), when a planning application is granted within an area that 
has a Neighbourhood Development Plan in place, we will pass 25% of the relevant CIL receipts to the 
parish council for that area. 25% will only be paid, for planning applications approved after the 
Neighbourhood Development Plan has been made. 

CIL Payment Breakdown 
CIL payment breakdown of application(s) that have commenced work and paid CIL are as follows: 
Application 
No 

Date 
Application 
Granted 

Address Proposal CIL 
Payment 
Received 

% 
CIL to 
Parish 

CIL Parish 
Portion 

22/00190/F 27.04.2022 108 - 112 London 
Road  Downham 
Market   

Construction of three 
bungalows and garages 

£13,954.82 15  £2093.22 

22/01596/F 04.04.2023 2A Ryston End 
Downham Market 

Two storey rear and side 
extensions and 
conversion of former 
school building to 7 Flats. 

£6,607.47 15 £991.12 

CIL Spending 
The CIL Regulations 2010 (as amended), state that the parish or town council must spend the CIL 
income they receive from us on: 

• the provision, improvement, replacement, operation or maintenance of infrastructure; or
• anything else that is concerned with addressing the demands that development places on an

area

‘Infrastructure’ is a broadly defined in the Town and Country Planning Act 2008. 

There are typically three broad categories of infrastructure:  

mailto:CIL@west-norfolk.gov.uk
http://www.legislation.gov.uk/ukdsi/2010/9780111492390/contents
http://www.legislation.gov.uk/uksi/2008/2362/pdfs/uksi_20082362_en.pdf


• physical infrastructure - highways, transport links, cycleways, energy supply, water, flood 
alleviation, waste management 

• social infrastructure - education, health, social care, emergency services, art and culture, 
sports halls, community halls 

• green infrastructure - parks, woodlands, play areas, public open space 

For examples of infrastructure items, which can be provided or maintained by parish councils, please 
see our Infrastructure Items Document (Enclosure 1).  

If you are unsure whether a scheme or project falls within this definition, please contact the CIL 
Officer(s) for advice. 

Providing CIL is spent in accordance with the above, CIL monies may be used to provide match 
funding with other income streams. CIL can be used collaboratively with community interest 
companies or other providers to make the most efficient use of funding to benefit the community. 

The Parish/Town Council (PC) should also work closely with their neighbouring councils, and us, to 
agree on infrastructure spending priorities. If the PC shares our priorities, you may agree that we, 
the Borough Council, should retain the CIL to spend on specific infrastructure. It may be that this 
infrastructure (eg, a school) is not in the Parish, Town or PC’s administrative area, but will support the 
development of the area. 

Decisions on how the funds are spent are at the PC’s discretion, provided that it's in accordance with 
the CIL regulations. 

If the PC has not applied the funds in accordance with the regulations, then we can serve a notice on 
the PC requiring it to repay some or all of the receipts that had been transferred to them. We will then 
be required to spend any recovered funds in the PC’s area. 

If the PC do not spend their CIL within five years of receipt, we may send a repayment 
notice. Exceptions may be made if the PC can show that they have allocated their CIL income to a 
particular project for which they are accumulating funds before spending. 

Reporting requirements 

As a Parish/Town Council (PC) you must record all: 

• carried over CIL 
• CIL receipts; and 
• expenditure for each year 

You must prepare an Annual CIL Report (Enclosure 2) for each financial year (1 April to 31 March) you 
receive CIL.  If you receive a CIL payment in October, you will need to record details from 28 October 
to 31 March.  The Annual Report must include: 

• CIL receipts 
• CIL expenditure 
• a summary of items on which CIL has been spent 
• the amount spent on each item 
• the amount of any CIL repaid following a repayment notice 
• the amount of CIL retained at the end of the financial year 
• the amount of CIL from previous years retained at the end of the year 

https://www.west-norfolk.gov.uk/download/downloads/id/2901/infrastructure_items_document.pdf
https://www.west-norfolk.gov.uk/download/downloads/id/2900/annual_cil_report_template.pdf


The report must comply with accounting and audit procedures as set out in Governance and 
Accountability for Smaller Authorities in England, NALC (March 2016). 

You must publish the report on your parish council website. If you do not have a website it will be 
published on our website. A copy of the report must also be sent to our CIL Officer. 

Reports are only required where a PC has received CIL revenue. Where no monies are received in the 
reporting year, but monies have been received in previous years, a report will still need to be produced 
detailing the receipts and expenditure. 

Please return you completed report to CIL@west-norfolk.gov.uk no later than 30 June. 

The  CIL Officer(s) will to review and publish all PC reports, together with our annual financial report, 
by the statutory deadline of 31 December.  

Please contact the CIL Officer(s), if you have any questions or need advice. 

 

Yours sincerely 

 
Executive Director, Environment and Planning 
On behalf of the CIL Collecting Authority: Borough Council King’s Lynn and West Norfolk 

http://www.nalc.gov.uk/library/publications/1964-governance-and-accountability-for-smaller-authorities-in-england-2016-sections-1-4/file
http://www.nalc.gov.uk/library/publications/1964-governance-and-accountability-for-smaller-authorities-in-england-2016-sections-1-4/file
mailto:CIL@west-norfolk.gov.uk


Enclosure 1 - Infrastructure items which can be provided or maintained by Parish Councils (not 
exhaustive) 
 
 
 

Infrastructure Type CIL Uses 

Allotments Provision of allotments 

Burial Grounds; cemeteries 

and crematoria 

Maintain monuments and memorials 

Bins Litter and dog waste bins 

Bus Shelters Provision of bus shelters 

Clock Provide public clock 

Commons and Common 

Pastures 

Inclosure, regulation and management and provision 
of common pasture 

Conference Facilities Provision of conference facilities 

Community Centres Provide and equip building for use of clubs 

(sport/social/educational);  

Acquire, provide and furnish community building 

Crime Prevention Spend money on crime prevention including 

Neighbourhood Watch Schemes 

Drainage Deal with ponds and ditches 

Highways Repair and maintain public footpaths and bridleways 

Lighting for roads and public places 

Parking places for vehicles, bikes, 

and motorbikes 

Roadside seats and shelters  

Certain traffic signs and other notices 
Plant trees and maintain roadside verges  
Traffic calming – powers to contribute financially to 
such schemes. 
Speed monitors 

Open Space Acquire and maintain land for open spaces 

Public Buildings and Village Hall Acquire and provide buildings for public meetings 

and assemblies 

Public Toilets Provide public toilets (does not include employee 

wages) 

  Public Safety   Provision of Defibrillators 

Recreation Acquire land for recreation grounds; public walks; 

pleasure grounds, manage and control them. 

Provision of boating pools 

War Memorials Maintain, repair, protect and adopt war memorials 



Enclosure 2  -  Parish CIL Annual Report 
 
Parish: Downham Market 

Statutory Neighbourhood CIL Payments made for development in the Parish/Town.  

This report should not include CIL Infrastructure funding approved/received/spent, through the 

application process. 
 
Reporting Year:  1 April  to 31 March  
 
 

A Total CIL income carried over from previous years £ 

B Total CIL income received (receipts) £ 

C Total CIL spent (expenditure) £ 

D Total CIL repaid following a repayment notice £ 

   

E Total CIL retained at year end (A+B-C-D) £ 
 

CIL Expenditure: 
Details of CIL Funding Spent - Item / Purpose Amount spent 

 
 
 

£ 
 

 
 
 

 

 
 
 

 

 
 
 

 

Total spent £ 

   
CIL Allocated Funds: 

 

Details of CIL Funding Allocated - not yet spent: Amount 

Allocated 

 

 

£ 

 
 
 

Signed: Position: Parish Clerk 
 
 

 

Verified: Position: 
 

Publish on PC website and send copy to the BCKLWN CIL Officer no later than 30
th 

June. 

 

 


