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Full Council Meeting 18 October 2022 at 7pm 

  

DOWNHAM MARKET TOWN COUNCIL 

 MINUTES OF FULL COUNCIL MEETING HELD 

Tuesday 18th October 2022 at 7.00pm at the Town Hall 
 

 Present  
 
Chair – Cllr Pyatt 
 
Cllrs Buxton, Daymond, Doyle, Hobbs, Incorvaia, Jordan, Lane, Leach, Leivers, Lewis, 
Marsay, S Moyses, D Pennington, T Pennington, Sharman and Wiles (17) 
 
Town Clerk - Graham Spark         Deputy Clerk – Claire Dornan 
 
County Councillor – Tony White 
 
9 Members of the Public were present 
 

Number 
 

Item 

001 
 

To receive Members’ Apologies for Absence 
 
Apologies were received from: 
 
Cllr Pegg – Family Commitment 
Cllr Lawson – Family Commitment 
Cllr B Moyses – Ill Health 
 
These apologies were accepted. 
 
Borough Cllrs Bullen & Ratcliffe also gave their apologies 
 

002 To receive Members’ Declarations of Interest 
 
The Mayor, Cllr Pyatt, made a declaration under item 007 as he had a payment, 524, 
on the Bills for Payment list. 
 
There were no other declarations made. 
 

003 
 

Mayors Announcements 
 
The Mayor advised: 
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• That the Town Clerk had resigned from the Council to take up a Civic Office 
role at the Borough Council 

• That DADS were rehearsing for Addams Family tonight and he wished them 
every success with their show 

• That he had given a cheque for the Mayor’s Charity Quiz Nights to 
Downham Dementia on 17 October 2022 

• That the Water Fountain is now fully operational and water bottles 
obtained from a grant had been distributed 

• That he had attended the Downham Market Social Centre which is open to 
all 

• That there is a Cllr Surgery on the Market this Friday between 10am – 
12pm 

• That he had attended the Justice Service at Norwich Cathedral  

• That he had attended the Harvest Festival at Stradsett 

• That the Kids 1 Mile Run Club continues to run until Half Term 

• That there will be a Halloween Event on the Town Square 

• That he will be launching the Poppy Appeal 
 

004 Public participation, written reports and written questions 
 
County Councillor report and questions – Cllr Tony White 
 
Cllr White asked the Town Council to raise the issue of the Car Park surface on the 
Howdale Road Car Park with the Borough Council as it is deemed unsafe. 
 
Cllr Lewis asked Cllr White for an update on the yellow lines towards the Station. 
 
Borough Councillors reports and questions  
 
There were no Borough Reports. 
 
Police report 
 
There were no Police Reports.  Councillors were reminded that there is a SNAP 
meeting in the Town Hall on Wednesday 19 October 2022. 

 
Public Participation 
 
A member of the public raised the need for a local special school and gave the 
background of her experience and that of her son.  Cllr White agreed to liaise with the 
resident as he is the Disability Champion. The resident gave him her email address. 
 
A member of the public requested agenda item 20 to be bought forward.  This was 
agreed by The Mayor. 
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020 To receive an update on the lease between Morrisons and Downham Market Town 
Council 
 
A written report was provided by the Town Clerk.  
 
It was promised that the document would be uploaded to the Town Council website 
following the meeting. 
 

005 To approve the minutes of the following meetings: 
 
Full Council – 27 September 2022 
Extraordinary Full Council – 04 October 2022 
 
Proposer: Cllr Lane                    Seconder: Cllr T Pennington 
 
‘To approve the minutes of the Full Council meeting on 27 September 2022.’ 
  
All In Favour  
 
Proposer: Cllr Daymond               Seconder: Cllr Lane 
 
‘To approve the minutes of the Extraordinary Full Council meeting on  
04 October 2022.’ 
 
16 In Favour  
 
1 Abstention - Cllr Lewis abstained as he had not been present at the meeting 
 

006 Councillors Questions 
 
There were no questions. 
 

007 To agree payment of Bills excluding salaries 
 
Council resolved: 
 
Proposer: Cllr Doyle                     Seconder: Cllr Daymond   
 
‘To agree payment of Bills (excluding salaries) items 482 – 556’ 
  
16 In Favour  
 
The Mayor did not vote as he had declared an interest in payment 524 
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008 
 
008.1 
 
 
 
 
008.2 
 
 
 
 
 
 
 
 
008.3 
 
 
 
 
 
 
 
008.4 
 
 
 
 
 
 

To accept the recommendation from the following Committees  
 
Human Resources Committee – 30 September 2022 & 14 October 2022 
 
This item was withdrawn as these minutes had not been circulated prior to the 
meeting. 
 
Property Committee – 17 August 2022 & 28 September 2022 
 
Proposed Cllr Jordan                          Seconded Cllr Incorvaia 
 
‘To accept the minutes of Property Committee dated 17 August 2022 &  
28 September 2022.’ 
 
All In Favour 
 
Town Hall Committee – 17 August 2022 
 
Proposed Cllr Sharman                  Seconded Cllr Leivers 
 
‘To accept the minutes of Town Hall Committee dated 17 August 2022’ 
 
All In Favour 
 
Community Development & Events Committee – 14 July 2022 
 
Proposed Cllr Leivers                  Seconded Cllr Lane 
 
‘To accept the minutes of Community Development & Events Committee dated  
14 July 2022’ 
 
16 In Favour 
 
1 Abstention – Cllr Marsay as a new Cllr had not received these minutes 
 

009 To discuss and agree Downham Market Town Council response to a planning 
application received from the Borough Council 
 
22/01596/F – Two storey rear and side extension and conversion of former school 
building to 8 Flats at 2A Ryston End, Downham Market, Norfolk PE38 9AX 
 
Proposed Cllr D Pennington            Seconded Cllr Incorvaia 
 
The Council recommended refusal for the planning application 22/01596/F on the 
following grounds: 
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Highways – The residential use of this building would create an unsustainable 
impact and increase traffic generation. There will be vehicular access issues to the 
site which will cause a safety issue. 
Layout & density of building – There are too many flats proposed for the site causing 
a risk to the safety of occupants for exit if a fire should occur due to the nature of 
the entry / exit point.  The flat size would impact on the resident’s quality of life.  A 
reduced number of flats should be imposed if approval were given. 
 
Statutory Instrument – The application does not request change of use from F1 to 
C3. F1 use is for Learning and non-residential institutions.   
 
Local Development Framework Core Strategy Adopted July 2011 (Page 23) – CS04 – 
This planning application does not give due regard to the need to provide additional 
services and local facilities both to meet the needs of the future population and also 
to redress present inadequacies within the existing level of services within the 
town.  It should seek to respect and enhance the built, historic and natural 
environment in the town.  Maintain the landscape and maintain the quality of open 
space in Downham Market. 
 
There is no provision for recreation space. 
 
The application is not in keeping with the 1975 Conservation Plan.  It does not 
conserve the heritage and is a threat to the site. 
 
16 In Favour 
 
1 Abstention – Cllr Lane 
 

010 To receive an update on the Community Hub and agree actions 
 
Councillors were advised by the Town Clerk that at the opening of the Community 
Hub, the volunteers had served approximately 20 meals and numerous teas and 
coffees.  The feedback was extremely positive. 
 
It had been advertised on social media and on the noticeboards, but it was felt that 
more advertising was required. 
 
It was noted that the staff’s personal equipment was being used to cook. 
 
Some attendees had asked to provide a donation for the food that they had received.  
Councillors were requested to agree where any donations would be allocated. The 
Salvation Army was suggested as they are the Community Hub partner and it would 
support their Christmas Boxes. 
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Proposed Cllr Lane            Seconded Cllr Incorvaia 
 
It was resolved: 
 
‘That the Town Clerk be authorised to spend up to £500 to purchase a banner and 
some kitchen equipment for the Community Hub. That the Salvation Army be 
receive any Community Hub donations.’ 
 
All In Favour 
 

011 To discuss parking on the Town Square and contracts with existing users and agree 
actions 
 
It was stated that there is a weight limit on the Town Square.  This is to be 
investigated by the Town Clerk. 
 
Contracts and charges were discussed by Councillors. 
 
Proposed Cllr Incorvaia            Seconded Cllr Marsay 
 
It was resolved: 
 
‘That all Town Square users should be subject to a formal agreement. That a scale of 
charges should be used.  Commercial users to be charged £20 per occasion, charities 
that earn income to be charged £10 per occasion and charities or community groups 
that earn no income to not be charged.  These charges are to be independent of 
events organised by the Town Council.  All contracts are to be reviewed 6 monthly.’ 
 
All In Favour 
 

012 To agree a request from Barclays to use the Town Square 
 
The request from Barclays was discussed. 
 
Proposed Cllr Doyle           Seconded Cllr Lane 
 
It was resolved: 
 
‘That Barclays are to be offered use of the Town Hall Car Park on a Tuesday at a cost 
of £20 per occasion.’ 
 
All In Favour 
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013 To agree the Hosting Agreement from BP Pulse for Electronic Vehicle Charging 
Points 
 
The Hosting Agreement was discussed. 
 
Proposed Cllr Lane          Seconded Cllr Leivers 
 
It was resolved: 
 
‘That the Town Clerk be authorised to sign the Hosting Agreement with BP Pulse for 
Electric Vehicle Charging Points on behalf of the Council.’ 
 
16 In Favour 
 
1 Against – Cllr Daymond 
 

014 To agree the change of provision for the grant to Downham Market Christmas Lights 
Ltd 
 
Councillors were reminded that the grant allocated to Downham Market Christmas 
Lights Ltd at the last meeting was specific to Eye Bolt Testing.  The Borough Council of 
King’s Lynn and West Norfolk had agreed to pay for this testing and therefore the 
grant application was no longer required.  The Town Clerk sought agreement that  
Downham Market Christmas Lights Ltd be allowed to have the grant to allow them to 
upgrade their lights to LED now that they no longer had the cost of Eye Bolt Testing.  
 
Council discussed this request. 
 
Proposed Cllr Lane          Seconded Cllr Leivers 
 
It was resolved: 
 
‘That Downham Market Christmas Lights Ltd be authorised to retain the £5,000 
grant to allow them to upgrade the town lights to LED.’ 
 
All In Favour 
 

015 To agree CCTV provision for the Skate Park on Howdale Road 
 
Council discussed CCTV at the Skate Park following more vandalism. 
 
It was suggested that the Town Clerk contact Farm Watch to obtain advice. 
 
Cllr Pennington suggested purchasing a router, monthly SIM and multiple cameras as 
a workable solution. 
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Proposed Cllr Incorvaia          Seconded Cllr Leivers 
 
It was resolved: 
 
‘That the Town Clerk investigate, with Cllr T Pennington’s assistance, the CCTV 
options that he suggested and bring a proposal back to Council.’ 
 
All In Favour 
 

016 
 

To agree the Town Council’s practice on social media use 
 
Council discussed whether the office should be responding to messages on social 
media or only posting for information purposes and continuing to use the recognised 
channels of contact, for example, telephone and email. 
 
Proposed Cllr Incorvaia          Seconded Cllr Marsay 
 
It was resolved: 
 
‘That comments be turned off on all Facebook posts.  Social Media is only to be used 
to distribute information to residents.’ 
 
All In Favour 
 

017 To discuss and agree whether to continue Cllr Surgeries over winter 2022/2023 
 
It was agreed by Councillors that they wished Cllr Surgeries to continue over winter 
and that the majority would offer to volunteer. 
 

018 To discuss the Shop Front Scheme and agree actions 
 
Councillors were advised that the Deputy Clerk had spoken to the enforcement team 
at the Borough Council regarding the property above Peacocks. 
 
The Borough Council were waiting on guidance from the Conservation Team. 
 
The Deputy Clerk will continue to follow this through to a resolution. 
 

019 
 
 

To agree request from Property Committee for an increase in their budget line to 
assist with the provision of additional noticeboards 
 
Proposed Cllr D Pennington          Seconded Cllr Leivers 
 
It was resolved: 
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‘That the budget line for Noticeboards be increased by £2,000.’ 
 
All In Favour 
 

020 To receive an update on the lease between Morrisons and Downham Market Town 
Council 
 
This item was moved to earlier in the meeting. 
 

021 To discuss the dispensation for Councillors’ voting at Council meetings when they 
are a resident of Downham Market or business owner 
 
This item was withdrawn as more work was required by the Town Clerk. 
 

022 To confirm the permanent employment of the Town Clerk following completion of 
the probationary period 
 
This item was withdrawn following the notice of resignation of the Town Clerk. 
 

023 To agree the appointment of the Responsible Finance Officer role 
 
Proposed Cllr Pyatt         Seconded Cllr Leivers 
 
It was resolved: 
 
‘That the role of Responsible Finance Officer be transferred from the Town Clerk to 
the Deputy Clerk, Claire Dornan.’ 
 
All In Favour 
 

024 To adopt the Bullying & Harassment Policy following recommendation from the 
Human Resources Committee 
 
Proposed Cllr Sharman        Seconded Cllr Doyle 
 
It was resolved: 
 
‘That the Bullying & Harassment Policy be adopted.’ 
 
All In Favour 
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025 To submit items for next agenda 
 
It was requested that: 
 
The clunch wall at Ryston End be discussed 
The ownership of the railings on King’s Walk be investigated and reported back 
That Motorcycle Bays in the Town Hall Car Park be discussed 
 

026 To confirm the date of the next Full Council meeting – currently 15 November 2022 
 
The next meeting of Full Council was confirmed as Tuesday 15 November 2022 at 7pm 
in the Town Hall. 
 

 
 

Meeting closed: 8:30pm 
 

 
 

SIGNED 
 
 

 DATE 
 
 


