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Full Council Meeting 03 June 2025 
 

 

Minutes of the Full Council Meeting 
Date: Tuesday 03 June 2025 

Time: 7:00 PM 
Venue: Town Hall, Bridge Street, Downham Market PE38 9DW 

Livestream Link: YouTube Channel 
 

Present 

Chair: The Mayor, Cllr Michael Lane 
Councillors Brewer, Buxton, Campbell-Robb, Daymond, Dickson, Hobbs, Jordan, Leach, 
Leivers, Lewis, S Moyses, Pegg, Perkin, C Pyatt, J Pyatt and Wiles 
Claire Dornan (Town Clerk) 
County Cllr White 
1 Member of the public 

Agenda Item 001 – Apologies for Absence 

Councillor B Moyses, Borough Councillors Bullen & Osborne 

Agenda Item 002 – DeclaraƟons of Interest 

Councillor Lane declared an interest in Agenda Item 8.4 (Receipts) 

Agenda Item 003 – PresentaƟon: Clackclose Gas Governor Site 

Presenter: Charlotte Elbury (Borough Council of King’s Lynn & West Norfolk) 
 
Summary: A proposed new gas governor site in Downham Market was explained as typical 
for the area, with a similar site already on Trafalgar Road. The installation is necessary due 
to insufficient infrastructure for current and future gas needs. Plans were presented 
showing the proposed location.  
 
Discussion/Comments: Councilor’s raised concerns about its proximity (1 metre) to a public 
footpath, potential discharge risks, loss of public space, and visual impact. 

Agenda Item 004 – PresentaƟon: Careline Community Service 

 
Presenter: Lorcan Parnell (Borough Council of King’s Lynn & West Norfolk) 
 
Summary: The presentation covered the upcoming digital switchover of phone lines, set to 
complete by 31 January 2027. A key focus was on ensuring vulnerable individuals remain 
connected, especially during power cuts. To support this, hybrid phones using mobile signals 
will be provided, ensuring Careline services remain functional.   
 
A joint awareness campaign by Virgin Media and O2 will run over the next three months to 
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inform vulnerable customers of the changes.  
 
It is recommended that vulnerable individuals register with their energy and water 
providers’ Priority Services Register, as communication providers will now integrate with 
these services. 
 
All Careline customers have been contacted, and to enhance digital resilience, hybrid 
phones will include two roaming SIMs for improved reliability. 

Agenda Item 005 – Town Clerk’s Report & Mayor’s Announcements 

 
Town Clerk’s Report: 
 
The Town Clerk advised that Cllr Sharman had resigned. 
 
Mayor’s Announcements: 
 
Councillor Lane provided an overview of the civic functions he attended over the past 
month. 
 
He confirmed that the meeting would conclude by 9:00 PM and would not be extended. 
 
Councillor Lane also announced that his chosen charities for his mayoral year would be 
Howdale PAX and the Boys’ Brigade. 

Agenda Item 006 – Public ParƟcipaƟon, Reports & Correspondence 

006.1 County Councillor Report – Cllr Tony White 

Cllr White submitted a written report, which was circulated to Councillors and uploaded to 
the Council’s website.  

He confirmed that there were no further updates regarding Cllr Leiver’s query on the traffic 
lights at Railway Road. 

Cllr Lewis expressed appreciation to Cllr White for arranging the recent trimming of hedging 
along the A1122 and inquired about the possibility of scheduling additional maintenance. 

Cllr S. Moyses raised concerns about the absence of a pedestrian crossing between 
Downham Market and Denver on the A1122, particularly following the approval of a new 
housing development. He requested that Cllr White advocate for the installation of a new 
crossing. Cllr White clarified that the crossing was not included in the planning permission 
and that no funding had been allocated, but he would endeavour to pursue this matter. 
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006.2 Borough Councillors Reports – Cllrs Bullen, Osborne, Ratcliffe & Tyler 

 
No Borough Councillors attended the meeting, and no reports were submitted prior to the 
meeting. 

006.3 Police Report 

 
There was no police representation at the meeting, and no reports were submitted prior to 
the meeting. 

006.4 Public ParƟcipaƟon 

The member of the public did not express a desire to speak. 
 
Cllr Leivers asked that Council debate at a future meeting extending the opening of the 
Town Hall car park until 6pm on Thursdays. 
 
Councillor Leach raised a concern regarding the absence of sanitary bins in the newly 
renovated Borough Council-owned public toilets. The Town Clerk responded that this issue 
has already been addressed with the Borough Council, and the bins are currently on order. 
It was noted that the toilets were opened earlier than originally scheduled. 

006.5 Correspondence 

 
There was no correspondence to note. 

Agenda Item 007 – Approval of Previous Minutes 

 
RESOLVED – That the minutes of the Annual Town Council meeting held on 20 May 2025 be 
signed as a correct record. 
 
Proposed Cllr Lane, Seconded Cllr Daymond, 14 in favour, 3 abstentions 

Agenda Item 008 – Finance MaƩers 

008.1 Bank ReconciliaƟon – April 2025 

 
RESOLVED – That the Bank Reconciliation be approved to 30 April 2025 and The Mayor be 
authorised to sign on behalf of the Council. 
 
Proposed Cllr Lane, Seconded Cllr Buxton, 16 in favour, 1 abstention 
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008.2 Governance Sampling – March & April 2025 

 
RESOLVED – That the Governance Sampling of March & April 2025 by Cllrs Leivers and J 
Pyatt be accepted, with no errors found. 
 
Proposed Cllr J Pyatt, Seconded Cllr Leivers, 16 in favour, 1 abstention 

008.3 Bills for Payment 

 
RESOLVED – That the Bills for Payment numbered 49 – 143 be approved for payment and 
The Mayor be authorised to sign on behalf of the Council. 
 
Proposed Cllr Lane, Seconded Cllr Buxton, All in favour 

008.4 Receipts List 

 
RESOLVED – That the Receipts List numbered 46 – 187 be accepted as presented and The 
Mayor be authorised to sign on behalf of the Council. 
 
Proposed Cllr Leach, Seconded Cllr Wiles, 16 in favour, Cllr Lane did not vote 

008.5 Actual vs Budget 

 
RESOLVED – That the Actual v Budget report to 27 May 2025 be accepted as presented and 
The Mayor be authorised to sign on behalf of the Council. 
 
Proposed Cllr Lane, Seconded Cllr J Pyatt, All in favour 

Agenda Item 009 – West Norfolk Tourism Forum Membership 2025/26 

 
RESOLVED – That Cllrs Lane & Leivers represent the Council on the West Norfolk Tourism 
Forum for 2025/2026. 
 
Proposed Cllr Daymond, Seconded Cllr Buxton, All in favour 

Agenda Item 010 – Downham Market & Downham West Joint Burial Board Report 

 
The report circulated on 16 May 2025 was noted with no questions being raised. 
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Agenda Item 011 – Review of SubscripƟons 

011.1 Norfolk Parish Training & Support 

 
RESOLVED – That the Council continue the membership throughout 2025/2026. 
 
Proposed Cllr Lane, Seconded Cllr Wiles, 15 in favour, 2 against 

011.2 Starboard Systems Limited (Scribe) 

 
RESOLVED – That the Council continue the membership throughout 2025/2026. 
 
Proposed Cllr Lane, Seconded Cllr Leach, All in favour 

011.3 Society of Local Council Clerks 

 
RESOLVED – That the Council continue the membership throughout 2025/2026. 
 
Proposed Cllr Lane, Seconded Cllr Daymond, All in favour 

011.4 WIX 

 
RESOLVED – That the Council continue the membership throughout 2025/2026. 
 
Proposed Cllr Lane, Seconded Cllr Buxton, All in favour 

Agenda Item 012 – Review of Council’s Complaints Procedure 

 
RESOLVED – That Full Council delegate the review of the Council's Complaints Policy to 
Governance & Finance Committee. 
 
Proposed Cllr Leivers, Seconded Cllr Hobbs, All in favour 

Agenda Item 013 – Freedom of InformaƟon & Data ProtecƟon Review 

 
RESOLVED – That Full Council delegate the review of the Council's Freedom of Information 
Policy and GDPR (Data Protection) Policy to Governance & Finance Committee. 
 
Proposed Cllr Leivers, Seconded Cllr Hobbs, All in favour 
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Agenda Item 014 – Press/Media Policy Review 

 
RESOLVED – That Full Council delegate the review of the Council's Media Policy to 
Governance & Finance Committee. 
 
Proposed Cllr Leivers, Seconded Cllr Hobbs, All in favour 

Agenda Item 015 – Employment Policies and Procedures Review 

 
RESOLVED – That Full Council delegate the review of the Council's Employment Policies & 
Procedures to Governance & Finance Committee. 
 
Proposed Cllr Leivers, Seconded Cllr Hobbs, All in favour 

Agenda Item 016 – Review of s.137 Expenditure 

 
RESOLVED – That Full Council delegate the review of the Council's General Power of 
Competence to Governance & Finance Committee. 
 
Proposed Cllr Leivers, Seconded Cllr Hobbs, All in favour 

Agenda Item 017 – Schedule of Council MeeƟngs 

 
RESOLVED – That the following Full Council meetings be approved and then scheduled by 
the Town Clerk; Tuesday 17 June 2025, Tuesday 15 July 2025, Tuesday 22 July 2025,  No 
meeting August 2025, Tuesday 02 September 2025, Tuesday 23 September 2025, Tuesday 
07 October 2025, Tuesday 04 November 2025, No meeting December 2025, Tuesday 13 
January 2026, Tuesday 10 February 2026, Tuesday 03 March 2026, Tuesday 14 April 2026, 
Tuesday 05 May 2026 (Annual Town Council Meeting) 
 
Proposed Cllr Leach, Seconded Cllr S Moyses, 13 in favour, 4 against 

Agenda Item 018 – Hearing Loop Report (West Norfolk Deaf AssociaƟon) 

 
RESOLVED – That the quote from West Norfolk Deaf Association of £6,068.05 inclusive of 
VAT be accepted to upgrade the 3 hearing loop systems within the Town Hall. 
 
Proposed Cllr Leivers, Seconded Cllr Leach, All in favour 

Agenda Item 019 – Budget for A1122 Vehicle AcƟvated Sign 

 
RESOLVED – That the budget for the A1122 Vehicle Activated Sign be increased by £500 plus 
VAT. 
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Proposed Cllr S Moyses, Seconded Cllr Lane, 16 in favour, 1 abstention 

Agenda Item 020 – Car Park Orders Reinstatement 

 
NOT RESOLVED – That Car Park Orders be reinstated with relevant legal updates from legal 
representatives. 
 
Proposed Cllr Jordan, Seconded Cllr Brewer, 8 in favour, 8 against, 1 abstention, casting vote 
from The Mayor – against 
 
The Town Clerk was asked to add the creation of a new car park related committee to the 
next Full Council agenda.  

Agenda Item 021 – Date of Next MeeƟng 

 
Next Full Council Meeting noted as Tuesday 17 June 2025 at 7pm in the Town Hall. 
 

Meeting Closed: 20:14 
 


