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Extraordinary Full Council Meeting – Tuesday 28 June 2022 

 

DOWNHAM MARKET TOWN COUNCIL 

 MINUTES OF THE EXTRAORDINARY FULL COUNCIL MEETING HELD 

Tuesday 28th June 2022 at 6.00pm at the Town Council Office 
 

 Present  
 
Chair – Cllr Pyatt 
 
Cllrs Buxton, Daymond, Doyle, Hobbs, Incorvaia, Jordan, Lawson, 
Leach, Leivers, Lewis, B Moyses, S Moyses and Wiles (14) 
 
Town Clerk - Graham Spark          Deputy Clerk – Claire Dornan 
 
1 Member of the Public was present 
 

ACTION 
 
 

001 To receive Members’ apologies for absence 
 
Apologies were received from: 
 
Cllr Pegg – Ill Health 
Cllr Sharman – Family Commitment 
 
These apologies were accepted. 
 

 

002 To receive Members’ Declarations of Interest 
 
There were no declarations of interest made 
 

 

003 
 

Public participation – 15 minutes allowed 
 
1 – Can we provide free Wi-Fi in the Town Centre? 
Council to assess costs, legalities and carrstone related issues. 
 
2 – Can we fly the Pride Flag on 20 August 2022? 
Council agreed to the request 
 

 
 
GS 
 
 
GS 

004 To approve the minutes of the Full Council meeting held on  
21 June 2022 
 
It was noted by Cllr Lewis, that on the last page of the minutes 
dated 21 June 2022, there was an error on timings quoted.  The 
time should state 8:37pm, not 7:37pm and 8:38pm, not 7:38pm.  
These timings were amended by hand and initialled by the Chair. 
 

 
 
 
 
 
 
Chair 
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Proposer: Cllr Jordan                  Seconder: Cllr Buxton 
 
It was resolved: 
 
‘To approve the minutes of the Full Council meeting on  
21 June 2022.’ 
 
All In Favour 
 

 
 
 
 
Chair 

005 To receive and note the Annual Internal Audit Report  
 
The Chair advised members that he, in his capacity as Mayor, Cllr 
Lawson, in his capacity as Chair of Finance Committee, the Town 
Clerk, in his capacity as Responsible Financial Officer (RFO) and the 
Deputy Clerk met with the Internal Auditor from Canalbs Ltd to 
complete the Annual Internal Audit. 
 
Members discussed the report. 
 
It was noted that a new savings account had been opened 
following the Internal Auditor meeting to separate the Community 
Infrastructure Funds from the General Reserves.  There is currently 
£29,296.72 in the account.  There is no fee for this account. 
 
The RFO advised that HMRC had been in contact following the 
complaint letters.  Subject to one additional phone call, access to 
the PAYE and VAT records should be achieved tomorrow. 
 
It was suggested by the Internal Auditor that a meeting should be 
arranged in November 2022 to complete a 6-month assessment of 
the financial records as there were many changes underway.  This 
was accepted by members. 
 
Proposer: Cllr Doyle                  Seconder: Cllr Incorvaia 
 
It was resolved: 
 
‘To accept the recommendations from the Annual Internal Audit 
Report.’ 
 
All In Favour 
 
Members asked for a record of thanks be made to the Town Clerk / 
RFO and Deputy Clerk for their hard work in recent months.  They 
had identified concerns prior to those recorded by the Internal 
Auditor and had taken steps to mitigate concerns which satisfied 
the Internal Auditor and gave confidence to members. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
GS 
 
 
 
GS 
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006 To approve the Annual Governance Statement (Section 1) 
 
Members discussed the Annual Governance Statement. 
 
Members discussed the ‘No responses’ and were happy with the 
statements made by the RFO. 
 
Proposer: Cllr Wiles                  Seconder: Cllr Leivers 
 
It was resolved: 
 
‘To approve the Annual Governance Statement (Section 1).’ 
 
All In Favour 
 

 
 
 
 
 
 
 
 
 
 
 
Chair / 
GS 

007 To approve the Accounting Statement (Section 2) 
 
Members discussed the Accounting Statement. 
 
Proposer: Cllr Jordan                  Seconder: Cllr Lewis 
 
It was resolved: 
 
‘To approve the Accounting Statement (Section 2).’ 
 
All In Favour 
 

 
 
 
 
 
 
 
 
Chair 

008 To agree the arrangements for the exercise of public rights 
 
Members were advised of the requirement to include the first 10 
days of July 2022 in the exercise of public rights and to allow the 
public the ability to view the financial records over 30 working 
days. 
 
It was agreed that an announcement of public rights be made on 
29 June 2022. 
 
It was agreed the exercise period would be 30 June 2022 – 10 
August 2022 inclusive. 
 

 
 
 
 
 
 
 
GS 
 
 
GS 

 
 

Meeting closed: 6:24pm 
 

 

 
 

SIGNED 
 

 

 DATE 
 

 


